Assistant Principal

Job Description

Infinity Charter School, one of the highest ranking charter schools in Pennsylvania, and a 2012 National Blue
Ribbon School, seeks an Assistant Principal. The successful candidate demonstrates excellent leadership
capacity, outstanding written and oral communication skills, and is committed to the school’s vision and
mission. In addition, the successful candidate possesses strong collaborative and problem solving skills.
Qualifications also include Current Pennsylvania Principal Certification (K-12 Administration certification
preferred), three to five years administrative experience, and advanced coursework in gifted education or
experience working with gifted children.
Job Expectations:
 Promote a shared vision and articulate it through voice and actions
 Establish and prioritize clear goals and ensure continuous progress toward achieving them
 Collaborate on continuing curriculum articulation
 Serve as a positive force in establishing and sustaining a collaborative environment to promote
learning and achievement of students through regular observation and monitoring of teachers
 Implement and document Teacher Induction Plan
 Coordinate all state and other formal school-wide assessment activities
 Implement student discipline policy to ensure a safe and positive environment
 Oversee compliance with, and the implementation of, all special education regulations (IEPs, 504s,
etc.)
 Oversee compliance with, and implementation of, ELL, Title I, Title II and Title V requirements and
reports, as well as other educational federal, state and local regulations, policies and procedures
 Maintain all required records and files (including student attendance, discipline and evaluation records)
 Develop (in collaboration with the Board), implement, and monitor Infinity policies and Procedures
 Communicate effectively with internal and external audiences
 Prepare and/or revise Staff and Parent Handbooks
 Update Infinity’s technology plan, professional growth plan, and teacher induction plan, as needed
 Conduct student transition research to monitor student preparedness and seamless transitions
 Engage parents and community members in the educational process and create an environment, in
which community resources support student learning and achievement
 All other duties as assigned
APPLICATION PROCEDURE:
Apply online at www.PA-Educator.net or send cover letter, resume, letters of recommendation, transcripts,
completed PA Standard Application, PA Certification, Act 34, Act 151 and FBI fingerprint clearances to:
Infinity Charter School Personnel
5405 Locust Lane
Harrisburg, PA 17109
Or email documents to: sgausman@infinityschool.org
Application deadline: Friday, April 12, 2019.
Infinity Charter School does not discriminate on the basis of race, color, national origin, sex, age or handicap in
admission or access to, or treatment of employment in its educational programs or activities. Inquiries may be
referred to the school's Nondiscrimination Compliance Officer.

